
 

 

 

 

 

 

1. Please click on “Sign up” to create an account: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.請點擊「Sign up」即註冊以創建帳戶 

 



 

2. After entering your email, please click on "Send Code". This will send 
a welcome email to your inbox: 
 
 
 
 
 
 
 

 

 

 

3. This email will include your password, relevant information, and the 
form you need to submit with your online application. Please see the 
details below for your reference: 

 

 

 

 

 

 

 

 

1234 

abcd@gmail.com 

2.在您輸入電郵後，請點擊「Send Code」即發送代碼，這將向您的電郵帳戶發送歡迎郵件 

3.此電郵將包含您的密碼以及相關信息和您需要與網上申請時一起提交的表格，請參見下方 



 

 

 

 

 

 

 

 

In the future, all logins will be on the "Login" page instead of "Sign up." 
You can use the email you received the "login code" at and the 

password from that email. 
未來的任何登入將在「Login」即登入頁面進行，而不是「Sign up」即註冊，使用您收到「login code」即登入代

碼的電郵和該電郵中的密碼。 

 

4. Once you enter the received code, you will be directed to the 
landing page where you can begin your online application: 
 
 
 
 
 

 

 

 

 

1234 

abcd@gmail.com 

4.當您輸入收到的代碼後，您將被帶到登陸頁面，您可以在那裡開始您的網上申請 



 

5. After clicking on "Add Application," you will see fields that you need 
to complete. Please refer to the details below for guidance:  
 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you did not receive the initial application form in your email along 
with your login password, you can click on "Download Form" to obtain 

the application form you need to submit.                                                        
如在電郵中未收到初次申請表和登入密碼，可以點擊「Download Form」即下載表格以獲取需要提交的申請表                 

   

abcd@gmail.com 

After uploading, you can view your 
submission by clicking on the red text  
上傳後，您可以通過點擊紅色文字來查看 

After Uploading, you can view a 
preview of the image                                                         

上傳後，您可以查看圖片預覽 

5.點擊「Add Application」即添加申請後，您將看到必須填寫的欄位，請參見下方 



 

Please note the following details for the specified fields: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can only upload one file in this field        
在此欄位中，您只能上傳一個文件 

You can upload more than one file in this field 
(must be PNG/JPEG)                                           
在此欄位中，您可以上傳多個文件（必須

為 PNG/JPEG 格式） 

You can only upload one file in this field (must 
be PNG/JPEG)                                                       
在此欄位中，您只能上傳一個文件（必須

為 PNG/JPEG 格式） 

此外，請參見下方欄位須知 



 

6. Once you have filled in all the relevant fields please click on “Submit 
Application”: 

 

 

 

 

 

 

 

 

 

 

 

7. After submitting the Application, you will be redirected to the main 
page once again, please see below for your reference: 

 

 

 

 

 

 

 

6.填寫所有相關欄位後，請點擊「Submit Application」即提交申請 

7. 提交申請後，您將再次被置回主頁，請參見下方 



 

 

8. You can now Add another application, Edit or Delete the form: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have completed your application, you 
can click here to log out of the application page
當完成申請，可點擊這裡登出申請頁面 

8. 您現在可以 Add即新增另一個申請、Edit即編輯或 Delete即刪除該表格 



 

9. When making edits please see below for you reference: 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any technical issues or questions please email IT at 
support@acm.edu.mo 

For questions regarding the forms and filling out the application fields, 
please contact our admin staff at admin@acm.edu.mo 

如有任何技術問題或疑問，請發郵本校電腦部: support@acm.edu.mo。 

如對表格和填寫申請欄位有任何問題，請發郵本校行政部: admin@acm.edu.mo。 

 

To replace the current PDF file, simply choose the “+” icon 
to select the new file, and it will replace the previous one                                                                    
要替換當前的 PDF 文件，只需選擇「+」即新文件，它
將替換之前的文件 

To replace the current image, simply choose the “+” icon to 
select the new file, and it will replace the previous one       
要替換當前的圖片，只需選擇「+」即新文件，它將替
換之前的圖片。 

To replace the current image, simply choose the leftmost blue 
icon, and to remove the image, click the rightmost blue icon
要替換當前的圖片，請點擊最左邊的藍色圖標；                
要刪除，請點擊最右邊的藍色圖標 

9. 進行編輯時，請參見下方 


